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Fee Refund Application
(Please complete in block caPitals)

student Details:

   student Reference No:

course applied for:

title :    Mr.    Ms.    Mrs.   other: ________________ Date of birth:

First Name: 

surname:

Nationality: tel No: 

address:

Email: 

Payment Details:

How was the payment made?     
 cheque         bankers Draft          credit/Debit card            bank transfer           cash            others

How much was it for? £ Date Payment Made:

if payment made by credit/Debit card, card Details

additional details (if any) 

Who made the payment?       student        Relative        Employer        others

Reason(s) For Refund:
 i was refused tier 4 student Visa (attach visa refusal letter & scanned copy of refusal stamp in passport)

 other
Reasons (please explain and attach any evidence)
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Refund Payment Details

to whom should the refund be made (write clearly)

if the refund is to be made oVERsEas, please provide the baNk NaME, baNk aDDREss, sWiFt coDE, accoUNt NUMbER and FUll
NaME & aDDREss of the person holding the account.

if the refund is to be made to someone in the Uk, this will be done by cheque payment. Please provide the full NaME & aDDREss of the 
person to whom the payment will be made. 

Declaration

i confirm that the information above is accurate and enclose the documents below in support of this application. i hereby also grant 
severn business college authority to seek information about me from the Uk border agency or british Embassy/High commission. i do 
not have any appeals pending.

 all original severn business college letter(s)

 all other documents including receipts etc.      

 original entry clearance refusal letter   

 certified copies of the pages of  the passport with the refusal stamp

signature Date 

No cash refunds and no bank drafts will be issued. Please note that refunds will be made in Pound sterling and any bank charges 
incurred will be deducted from the total amount. Under normal circumstances it takes 6-8 weeks to process a refund.

severn business college office use oNlY

Date application Received: 

amount Received:

bank charges: 

other charges: 

other Deductions: 

total Refund Due:

Refund to be made by:   bank transfer        cheque        other

Date Refund Made: Refund amount:

authorised by: Date:


